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17 September 2019

Dear Mrs Baker

Oundle Town Council
Completion of the limited assurance review for the year ended 31 March 2019

We have completed our review of the Annual Governance & Accountability Return (AGARY) for Oundle Town
Council for the year ended 31 March 2019. Please find the external auditor report and certificate (Section
3 of the AGAR Part 3) included for your attention as another attachment to the email containing this letter
along with a copy of Sections 1 and 2, on which our report is based.

The external auditor report and certificate detail any matters arising from the review. The smaller authority
must consider these matters and decide what, if any, action is required.

Action you are required to take at the conclusion of the review

The Accounts and Audit Regulations 2015 (Sl 2015/234) set out what you must do at the conclusion of the
review. In summary, you are required to:

» Prepare a "Notice of conclusion of audit” which detalils the rights of inspection, in line with the statutory
requirements. We attach a pro forma notice you may use for this purpose.

« Publish the “Notice” along with the certified AGAR (Sections 1, 2 & 3) before 30 September, which must
include publication on the smaller authority’s website.

¢ Keep copies of the AGAR available for purchase by any person on payment of a reasonable sum.

e Ensure that Sections 1, 2 and 3 of the published AGAR remain available for public access for a period
of not less than 5 years from the date of publication.

Fee

We enclose our fee note for the review, which is in accordance with the fee scales set by Smaller Authorities'
Audit Appointments Ltd. Please arrange for this o be paid at the earliest opportunity.

Additional charges are itemised on the fee note if applicable. These arise where either we were required to
issue chaser letters and/or exercise our statutory powers due to a failure to provide an AGAR; or we had to
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send the AGAR back for correction due to a mistake or omission by the smaller authority; or we had to seek
clarification and/or correction to supporting documentation due to a mistake or omission by the smaller
authority; or it was necessary for us to undertake additional work; or we had to send back documentation
that was not requested.

Please return the remittance advice with your payment, which should be sent to: PKF Littlejohn LLP,
Ref: Credit control (SBA), 2" Floor, 1 Westferry Circus, Canary Wharf, London, E14 4HD. Please
include the reference NH0174 or Oundle Town Council as a reference when paying by BACS.

Timetable for 2019/20

Next year we plan to set a submission deadline for the return of the completed AGAR Part 3 and associated
documents (or Certificate of Exemption) in the usual way and this is expected to be Monday 29 June 2020.

It is anticipated that the instructions will be sent out during March 2020 in line with current practice, subject
to arrangements for the 2019/20 AGARs and Certificates of Exemption being finalised by SAAA. Our
instructions will cover any changes about which smaller authorities need to be aware.

In line with the Accounts and Audit Regulations 2015:

e The smaller authority must inform the electorate of a single period of 30 working days during which
public rights may be exercised. This information must be published at least the day before the
inspection period commences;

« The inspection period must include the first 10 working days of July 2020, i.e. 1 to 14 July inclusive. In
practice this means that public rights may be exercised:

o atthe earliest, between Wednesday 3 June and Tuesday 14 July 2020; and
o atthe latest, between Wednesday 1 July and Tuesday 11 August 2020.

if there are any changes to the above arising from updates to the statutory requirements, you will be notified
in good time.

In order to assist you in this process, we plan to include a pro forma template notice with a suggested
inspection period on our website, as in previous years. On submitling your AGAR and associated
documentation, as was the case for this year, we will need you to either confirm that the suggested dates
have been adopted or inform us of the alternative dates selected.

Feedback on 2018/19

Please note that if you wish to provide feedback, our satisfaction survey template can be used, which is
available on our website: hitps:iwww.pkiitlejohn.com/sites/default/files/media/documents/xsatisfaction survey 2018-19.docx

Yours sincerely

e L U

PKEF Littlejohn LLP



Section 1 — Annual Governance Statement 2018/19

We acknowledge as the members of:

CUNDLE TTOoWR CouNCiL-

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of cur knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2018, that:

1. We have put in place amangements for effective financlat
managemsnt during the year, and for the preparation of
the accounting statements.

| propared its sccounting statements in sccordance
with the Accounts and Audit Regulations.

2. We maintained an adequate sysiam of internal contral
including msasures designed to prevent and detect fraud

matle proper arrangements end aceepted responsibility
for sefeguarding the public maney and resaurces in

non-compliance with laws, regulations end Proper
Practices that could have a significant financial effect
on the ablkty of this suthority to conduct its

business or manage fis finances.

and comuption and reviewad its effectiveness. its charge.
3. We tock all reasonable steps to assure ourselves hes only dons what i has the legal power fo do and has
that there are no matters of uetual or petential complied with Propser Practices in doing so,

4. We provided proper apportunity during the year for
the exercise of electors’ rights in accordance with the
requirernents of the Accounts and Audit Regulatione.

during the ysar gave ail parsons interested the opporiunity to
inspect and ask guastions about this authorily s accounts.

5. We caried out an assessment of the rieks facing this
authority and took appropriate atepe to manage those

external Insurance cover where required.

considersd and documented the financial and other risks it
faces and dealt with them properly.

8. We maintained throughout tha year an adequate and
effeciive system of internal audit of the accounting
records and control aystems,

arranged for 8 competent person, indepsndent of the financial
cohirols and procedures, o give an objective view on whether
intamal controls meat the needs aof this smeiler authority.

7. We took appropriate actlon on al matiers raised
In reports from intetnal and extemnal audit.

responded o metiers brought fo its attention by internal and
external sudil

8. We considered whether any liigation, flabfiities or
commitmenis, evente or transaclions, occuning either
during or afier the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

9. (For locat counclls only} Trust funds including
charitabie. in our capagity as the sole managing
trustee we discharged our accountabilliy
responslbilities for the fund(s)/aassts, including
financial reporting and, i required, independent
examination or audit.
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disciosed sverything ¥ should have about s business activily
during the year including events taking place after the year
and i relovent.

has met afl of Its responsibilities whers, as a body
corporsts, i is & sols managing lrusiee of e iocel
frust or trusts.

*Please provide explanations to the external auditor on a separate sheet for each 'No’ response and descride how the
authority will address the weaknesses identified. These sheets should be published with the Annual Governance Statement.

This Annual Govemance Statement was approved ata
meeting of the authorily on:

2l fo3/ 19
and recorded as minute reference:

9. 14 . 0S5

Signed by the Chairman and Clerk of the meeting where
approval was givek:
Chairman ! S

Clerk e

6ther information required bvy the fransparency Codes (not part gf ;\nnual Governance Stétement)

Authority web address

Anntal Governance and Accountability Retumn 2018/19 Part3
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Section 2 - Accounting Statements 2018/19 for

OUNTLE "TOWO ool

Yot erding

Motes and Guicance

dgree | cl records

| 1. Belances brought Total balances and reserves &t the beginning of the yoar
forward 15:1 '3351 Qb?, 51‘1 mmmmﬁdﬂmmm. Value must agree fo
2. (+) Precept or Retes and Total amount of precept (or for IDBs rales and levies)
Levies 30.5 G"I'?’ h,sl g |+5 received or receivable in the year. Exclude any grants
7 ’ received,
3. (+) Total other receipts Total income or receipis s recorded in the cashbook less
tha precept or ratesflevies received (line 2). Inciude any
20310“5 on, 3¢S grants recelved.
4, (-} Staff costs Total expenditure or payments made {o and on behalf of
all employees, Include salarfes end wages, FAYE and N/
264 i T2 2y ) 926 {employees and employers), pension contributions and
employment expsnses.
O ESTA 15 ) Loan interestcapital 30, 595 26,693 Total expenditure or payments of capitel and interest
repayments M made during the year an the authority’s bosrowings (if any).
7
6. (-) All other payments 231, 06y |3, 64 | Total expenditure or payments as recorded in the cash-
@Gq_%qqé- 310333 | bookess staff costs ine 4) and loan interesticapital
! / repayments (line 5).
7. (=) Balances carried Total balances and reserves at the end of the year. Must
forward 263,919 {363, 20 |equal (1+243) - (4+546).
8. Total value of cash and The sumn of all current and deposit bank accounts, cash
short term investments 73'0‘, W20 3'}{)’ 283 I;_zh:a;g:e s::m sh::i tkerm investmsn;s heid as at 31 March -
9. Total fixed assets plus The value of ali the propesdly the authorily owns - it is made
londg term invesiments 42‘-551“532_ 73 558,199 % ﬁrﬁh its fixad assets and long term investments as at
and assets :
10. Total borrowings The oulstanding capial balerce as af 31 March of all loans
4335, L,Ab |23, 803 | trom thind parties (inciuding PWLS).
11. (For Local Counclls Only) Disclosure note The Council, as a body corporate, acts as sofe trustee for
re Trust funds (including charitable) and Is responsibje for managing Trust funds or assefs.
N.B. The figures in the eccounting statements above do
\/ not include any Trust transactions.

| certify that for the year ended 31 March 2018 the Accounting
Statements in this Annual Governance and Accountability
Return have besn prepared on either a receipts and payments
or income and expenditure basis following the guidance In
Govemnance and Accountabllity for Smaller Authorities — a
Practitioners’ Guide to Proper Practices and present faitrly
the financiaf position of this authority.

Signed by Respensible Financial Officer before being
presented to the authority for approval

e 2i/os |14

Annual Governance and Accou ﬁiability Return 2018/19 Part 3

| confirm that these Accounting Statements wers
approved by this authority on this date:

21/05 /19

as recorded in minute reference:

(Y. 14-06
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Section 3 — External Auditor Report and Certificate 2018/19
In respect of OUNDLE TOWN COUNCIL - NH0174

1 Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective and that it has a
sound system of internal control. The authority prepares an Annual Governance and Accountability Retumn in
accordance with Proper Practices which:

e summarises the accounting records for the year ended 31 March 2019; and

o confirms and provides assurance on those matters that are relevant to our duties and responsibilities as

external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAQ) on behalf of the Comptroller and Auditor General (see note
below). Ourwork does not constitute an audit carried out in accordance with International Standards on Auditing (UK
& Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2018/19

|Emept for the matters reported below, on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGAR),

in our opinion the information in Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our
attention giving cause for concern that relevant legistation and regulatory requirements have not been met.

The smaller authority has not addressed the ‘except for’ matters raised by the external auditor when qualifying the prior year annual return and
therefore Section 1, Assertion 7 should have been ticked ‘No’

The AGAR was not accurately completed before submission for review. Please ensure that amendments are corrected in the prior year,
comparatives when completing next year's AGAR.:

e Section 2, Boxes 5 and 6 shows the incorrect treatment of capital expenditure and capital loan repayments. Box 5 of the prior year|
comparative column includes £1,219 of capital expenditure which shauld be in Box 6. Boxes 5 and 6 of the prior year comparative
column should therefore read £30,593 and £271,064 respectively. Box 6 of the current year column includes capital loan repayments
of £7,694 which should have been included within Box 5. Boxes 5 and 6 in the current year column should therefore read £26,693 and
£304,629 respectively. Please note that capital loan repayment should be kept within Box 5 however any capital purchases should be
within Box 6.

Other matters not affecting our opinion which we draw to the attention of the authority:

3 External auditor certificate 2018/19

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2019.

External Auditor Name
PKF LITT__LEJOHN LLP

Exteral Auditor Signature NS \.&ﬁ% A Lt Date 16/09/2019

* Note: the NAQ 1ssued guidance applicable to external auditors’ work on limited assurance reviews for 2018/19 in Auditor
Guidance Note AGN/02. The AGN is available from the NAO website {www nao org.uk)
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